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y Salary Exchange CMB App

@ This tech guide will teach you how to do things related to
exchange and transfer of money from your Chinese bank
account to your overseas bank account.
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Setting CMB App to

English a
(AA% o
JBRRAT 2 Gl allinge
.= . o L
1. Open the CMB App and click e
on the account icon. | Pl
2. Then click the setting icon —
pClickfyourfaccount
NEBTERF
ER—&
o Q %)
3. Scroll down until you see the Sevell domm end find

English Version toggle.
4. Flip the toggle.

G )

Flip The teggle
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HEApp
BB R
BIRR
HFPRSR

rigHNIE

An

Learning

@ Community




5. This screen will open. Click the
back arrow in the upper left of ©
the screen.

Settings. L]

Login SeRings
English Versi
Clear Cache

About

Log Out

,\\\-.\

6. Congratulations! You are now
operating in the English version
of the CMB App.

Log out

(O] = &

Transaction Transfer Cross-border
History Remittance
5
8 ) &
Credit Card Foreign Exchange
} Bill Exchange Salary
Exchange Rates >

Refresh time 10:19:45 =

// ey SeASY| Scimaty ks
/ & UsSD 724.34 724.34 727.49
© HKD 93.19 93.19 93.57

# GBP 915.25 915.25 922.61

& AUD 458.02 458.02 461.70

® JPY 4.8421 4.8421 4.8809

-
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Exchanging and
Transferring Salary
Upload Tax Certificate.

1. Click the Exchange Salary

option.
& p

Log out

Transaction Transfer Cross-border
History Remittance
1
8 5 &
Credit Card Foreign Exchange
Bill Exchange Salary
Exchange Rates >

Refresh time 10:19:45

Bank Buying Bank Buying Bank Seling
Rate(Cash)  Rate(FX) Rate

Currency
& USD 72434 724.34 727.49
© HKD 93.19 93.19 93.57

# GBP 915.25 915.25 922.61

& AUD 458.02 458.02 461.70

Instruction can be found here.

3. To upload the Tax Payment
Certificate, click the Upload
button.

e JPY 4.8421 4.8421 4.8809
2. Before you can exchange your foulmustupload|theyrax]
salary, you must first get the Wm( o
Tax Payment Certificate.

s
W
W

Upload Tax Payment

Fx Purchases and Payments .
i Certificate

Transter Records >

Frequently Used Payee

pe r

1.Support remitgince of 10 kinds of foreign currency

Close Agreement

Iffyoulhavelalreadylmadelal
liransferlyourirequentipayeel
Wwilllbellisted]here]
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4. Click the + to upload a tax
certificate.

< Upload Tax Payment certificate 3
lease ; |
Tax Payment certificate
1. Please upload the tax certification corresponding to the
salary that you need to activate.Support to activate the salary
after opening this service
2. Tax Certification can be downloaded through the Individual
Income Tax App

Rayment certificate which will

help verify your income

[Click{thel#ato)

upload]
altax{certificateX

\\\

5. To upload the Tax Certificate,
you downloaded click the
choose from album button.
This is the top one.

6. Find the downloaded image
and select it.

ikl

7 1IN
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7. Choose the image of the
certificate you downloaded then
click Upload.

1RiEH \F':TEF.EH

8.

9. This is the confirmation page of
the activation of your certificate.
You can now proceed with
making the exchange and
transfer. If you have never
done this before, choose remit
now. If you have already done
one before, choose Back to
homepage.

Exchanging and
Transferring Salary
Making a Request

There are 4 main steps to do an exchange and transfer
request. Input amount, Remitter Information, Payee
Information and Declaration Information.
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The total amount you can
request will be at the top of the
screen.

Choose the currency you want
to purchase. (See sub step 7,
below)

Enter the amount you want to
purchase.

Choose the transaction
account.

Select your charge options.
(See sub step 8 below)

Click Next Steps

< hange Salary for Foreign Currency 63

.
Input Remitter Payee Declaration
Amount Info Info info
Remaining Amount for Fx
Purchase(RMB) U Glissl: ey (for emmamf yem com ssndl.
Currency usD

Foreign-currency Amount

- :?-.-.-.: [3YEnterdthelamountitolsendy

Reference Quotation Estimated Cost:

Refresh

Tips:The RMB amount is the reference amount calculated
based on the current quotation.The actual RMB amount is
subject to the quotation at the time of approval of the FX
purchase.

[aEhooseltheltransactionfaccount

Transaction Account Ll

Charge Options Please select

[58Selectiyourchargeloptions]

?

Wi dteme, G0 Siep

The first sub-step for the input
amount page is to choose the
type of currency you are
purchasing. Click the arrow
and then scroll to choose your
currency.

< «change Salary for Foreign Currency (3

Currency

usD v

HKD

GEP

AUD

JPY

FlIR

An

Learning
Community




8. Before you can submit your
request, you will need to also ¢
choose how you want the bank
fees (From CMB and from your
bank back home) handled.

Exchange Salary for Foreign Currer €3

Charge Options

,\\\-.\

SHA Common Bearing

The fees charged by our bank wil be converted info RM3 snd de

2 fees charged by intermediate ba
i e borned by the payee and deducted fro
m the remittance amount

neluding the fees charged by
teclving pank and i foes vl o
e directly deducted from your remittance amount

OUR Remitter Bearing
The fees

arged by our bank and intermediate bank(except for
the receiving bank fees) will be converted into RMB and deducte
d from your account

Charge Options InstructionsCharge Standard

9. Atter clicking the Next Step
button, you will be presented
with the authorization letter.
Please choose Authorized and
submit.

< Exchange Salary for Foreign Currer 63

Authorization Uetter For Inquiry of
Personal Foreiglh Exchange Sales and
Purchases

\\\

ilitate the foreign excha

ases that does not o

ccupy annual facilitytion quota, | authoriz
e and agree that Chirla Merchants Bank (h

ereinafter referred to §s the “authorized p
erson”) to inquire abou relevant informati
on of my foreign exchaljge Sales and Pur
chases with the State A@ministration of F
oreign Exchange when cdaducting the for

-

Authorized and submit
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. The second main step is to fill
out the remitter information.
11. To do this please put in your

(Surname then Given) For
Example DOE JOHN JIM.
12. Put in your Chinese phone
number.
13. Add your house address.
14. Click Next Step

®

name as it is on your Passport.

< change Salary for Foreign Currency 63

»r—Gs

Input Remitter Payee Declaration
Amount Info Info Info
Examples

Remitter Information

Remitter Name

Contact Telephone

Pilease fill in your home address,accurate to the house number,or else

Next Step

[Stepl2:JEnterdRemittery
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15. The third main step is to fill out
the Payee information.

16. Payee Name, Account Number,
Country, Address

17. Payee Bank Information.
Including Country, SWIFT
Code, ABA/FW Number.

If you have question click the &
symbol to find out more.

Stepl3:JEntedRayeelinfo]

< :hange Salary for Foreign Currency 63

Input Remitter Payee Declaration
Amount Info Info nfo

Examples

Payee Information

Payee's Name Please enter English name 2

Payee's Account In areas like European Uni
Number
Resident Country Please Select >

Detailed Address of Payee

Please enter the English detailed address, including
street, city, and country

0/100

Payee's Bank Information

Country/Region UNITED STATES OF AMER

SWIFT Code - Please input Q

ABA/FW Number Please enter nine digits.

Can't provide SWIFT code and ABA/FW clearing number?
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agreement box and then click
submit.

We need reasonable time 1o process your

Transfer Amount
B _ | h u

Converted S s . o ——— -

stal Amount

Payee's Name

Resident Country/Region of

Country/Region of Bank
BANK NAME
City

SWIFT Code

ransaction account

18. The fourth main step is to fill
out the declaration form. Steplipeciaration]information)

19. Choose the following for the < hange Salary for Foreign Currency 63
BOP Transac (Transfer out ‘ . - —

. nput emitter ayee eclaration
overseas deposit) Code and Amourt ifo into tnfe
the Transac Remark (Non- Cliress Tese
resident payments abroad) Declaration Inﬁ?m'%

20. Turn on the birthday toggle if Tty et s dopach
needed and enter your BOP Transac. Code HRINF NS
blrthdate Other na eclaration shall be handled at the c m';

21. Put in the purpose of your Transac. Remark FRRMIBIMIR
transfer. Example: Salar
Transfer p y Whether to provide the remitter's date of birth O

22. Click Next Step

Remitter's date of
birth
Rutlinithelpurposeloijyour
Remittance Salary transfer|
Information
Click{Next{Step]

23. You will need to check the

tranSfer |nf0rmat|0n, tICk the < Confirm Transfer Information (2] u-“

MTmnsfer Information (3]

Payee's Address

Charge Options

Remitter

Remitter's cellphone

Remitter's
ddress

Cade BESE R

FEREMREMIR

Remittance Information

d ag

reed {Guidelines for C

SALARY TRANSFER

-border Remittance

via Personal Electronic Channels at China Merchants
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24. Congratulations! You have
successfully submitted your
exchange and transfer request.
The estimated time for transfer
is 1-3 working days.

The remittance application is submitted
successfully

Finished

Downloading your Tax
Certificate

In this section, we will cover how to find and download
your Tex Certificate from the Tax App. It is assumed
this app is already installed on your device. It is also
assumed that you have already registered with the
Tax office. Instruction here.

1. Please find can click "75 & ¥
” (Services & Inquiries)

Q IRAAIIR AR IHRE/ BRS5 -

EREWO M M AR

|~ m “
D _
R ARG AR

TR, MR T 28w &
BUHIINMPRIR

REEMRT APRBBGEFR
RN R

- »
Clickstheliconinfthe]middle]
"1 § PEAE BB A 1 QIR
[
v l- B
Z
b »
AR KB R
|
. 1%
b 4
A ® ©
s o e "o
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2. Please find and click "Zh#iic
A" (Tax Record

(NG ooselihistoption

SAFBERTY D]
PSS ENESHWERTY
GAFSFERTHBERLY D

RSB ARRIGERTNRE

BTN v

A 5 W7 G A P00 I 2

=} (=) 8

A

. ] ERGRENRIER SRRRNORDE
L <]
. EBTRR6
Ve
i)
o =)
Q ® B B O
L1 w0 nam He "
¢c! IEFREN
3. Please put in your security Rutlinkthelsecurityfpatierny
pattern. yem et up Tie vt e yew
*.
ARACHEBER
SEREEARER
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4. Select"JFREH#EIEH” to
enter your Start and End
Month

5. Then swipe slider until green

/ with check mark.

{GER HRICRITA

AWIET

THUE (ERBSERAL201845M559) 0AE, LETHNFF
A201951 BRLUGHHIRICR;
2HABXBETFRAZRARICH;

3. 000B] LA AR 09 0 PR O AE {4 o 2 AR 69 3 it 3 HIE 3R FF L
HBo .

4B o], W UL

2R HMEIPHR

IEFS 59

HFRER/KD  2024-01

FRAFEHIED 202412
SwipStuntillgreen
B

EARiIcR

ERPIWICR

6. Click the "4 B4 fiic "
blue button to generate the
Tax Record

\

<EE HRICRIA

R

VARIE (ERBESBBAK2018HWS58) MINE, GERINFF
201951 ARLUGHIMBIZ SR
2.HABEBSTFRZRBBICR;

3405 LAY R AR A0 AR BOAE £ SR ARA0 00 B 1t 5 1E 44 ST L
ABHER, A MM S ERF

AFTRABIDROONSAREE), WU,

naie S SMEIFER
IS5

FRERBRED 202401

FREHILG) 202412
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7. Find your tax record and <am IBERFNZR

then CIICk ,f%ﬁ" to Save It to :;gz;:;::»&sui (&30K) AFANKKIZR, AR
your phone as an image_ 2 EGRRRRONSHRE, WAL,
EifEda)
| GlesSao
iRBi:
- ”“.:\.u.
?I'l!ﬂﬂl‘il:
8. You can now upload your tax
record to the CMB App.
Instruction above.
Register on the Tax You must first get a code from the tax office before proceeding.
Bureau Website To Obtain a Tax Registration Code See step two in the guide

provided by accounting.

&

1. Navigate to
https://etax.chinatax.gov.cn.

2. Use the built in translation
feature in your browser

wELS

3. Click on Register
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https://etax.chinatax.gov.cn/

4. Read through the User

ReglstratIO n Agreement and gfm“mament‘ Personal Information and Privacy
the Personal Information and enel privesy pelisy

Prlvacy Prote CtIO n Pollcy User Regisiration Agreement  Personal Information and Privacy Protection Policy
5. Click Agree and Continue

Update effective date: November 1, 2021 The Natural Person Electronic Taxation Bureau (hereinafter referred t
© as the "Service") is a comprehensive service platform provided by the State Administration of Taxation in acco
rdance with the “Tax Collection and Management Law of the People’s Republic of China®, “Individual Income Ta
x Law of the People's Republic of China™ and other laws and regulations, providing integrated collection manag
ement, tax services and other business processing to natural persens, withholding agents, etc. in accordance wi
th the law. Itis an Integral part of government public services, and we are the actual owner of this service. You ¢

. an choose a sultable channel to declare personal income tax according to your needs. If you choose this chann
el, in order to protect your own rights and interests, please be sure to carefully read and fully understand the co

ntents of each clause, especially the terms of exemption or limitation of liability, applicable law and dispute resol
ution. Please do not use this service unless you understand and accept all the terms of this Agreement. Once y
ou click to agree, it means that you have fully understood and fully accepted all the terms of this Agreement, an
. d the agreement will take effect inmediately. When you fill in the information. read and agree to this agreement
and complete all registration procedures according to the prompls on the registration page, it means that you ha

ve fully read, understood and accepled all the contents of this agreement, including any changes made to the te

ms of service by Ims“m

A\ N
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6. Click the big Lobby o s ,
registration code registration Gl Lfily regsiailion Gedls egisiein
button until the blue check
appears at the bottom.

7. Click Next step.

Lobby registration code registration

8. Fillin the required ,

information. e A oo
9. Slide the slider until green
10. Click next step. s Ragfolpalion @edo

Code

o QuREmD Even Mames

Document  MREBHHE

(Chocselroreign]Rassportiiiom|Rropdown]
1D number ww

SR 0L {countiyloifcitizenship]
(Region)
B LTl || Y oY helrightuntigreen)

e

11. In the next step you will need
tO Setup you Iogln Select authentication Set up login information

information. method

12. You can now either
download your Tax
Certificate here on this
website or from the mobile
App after you install it.

Y7 TN
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