Salary Exchange via the CMB App


📢 Important Information: Foreigners can now exchange currency and transfer funds overseas directly through the CMB App.

How to Activate and Use the Salary Exchange Function
🔹 Activation: Visit a CMB branch with your passport, expert card, employment contract, and CMB card to activate the Salary Exchange function.
🔹 Processing: Upload your Individual Income Tax (IIT) Statement in the CMB App to exchange currency and transfer funds overseas.

Step-by-Step Guide
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✅ Step 1: “招商银行“ CMB APP Install & Activate
1. Download and sign up on the CMB App on your mobile phone.
2. Set up the CMB APP to English Version on the settings page. The Google Translate app can help with translation by uploading a screenshot in Chinese if needed.
3. Visit the CMB counter to activate the Salary Exchange function with your employment contract, passport, expert card, and CMB card.

✅ Step 2: Obtain a Tax Registration Code and Register in the Tax System
1. Visit the Tax Bureau for a Tax Registration Code: Go in person to Counter No. 22-24, Hall B, Qixia District Government Service Centre (栖霞区政务服务中心), Yuanhe Road （元和路） (near Golden Eagle Shopping Mall) with your passport to request a Tax Registration Code （大厅注册码，用于个人所得税APP注册）.
2. Register on the Tax Bureau Website: Use the Tax Registration Code to sign up online at https://etax.chinatax.gov.cn. 
Note: The name you fill in must match the one on your individual income tax statement, with the surname first, followed by the given name. 
The password should be 8 to 15 characters long and must include special characters (such as: %, &, #, etc.), as well as at least two of the following: uppercase letters, lowercase letters, and numbers. Spaces are not allowed.
3. Language Support: Please utilize the translation feature in Chrome or Safari browsers for assistance.

✅ Step 3: Download the “个人所得税“IIT APP for the IIT Statements
1. Download the IIT APP and log in with the password you set up online on your mobile phone. Unfortunately, the IIT APP is in Chinese only.
2. Download the IIT Statements as per the following process:
"办 & 查” - “Services & Inquiries" 
"纳税记录开具” – “Tax Record Issuance" 
Select "开具年月起止月” – “Issuance Start and End Month" 
"生成纳税记录” – “Generate Tax Record" 
"保存” – “Save"

✅ Step 4: Salary Exchange and Overseas Bank Transfer
· Upload your IIT Statement in the CMB App's Salary Exchange Function to process your currency exchange and overseas bank transfer.
· Note：Only the IIT statements issued after the activation of this function are valid. E.g., If the activation occurs in May 2026, the start month for the IIT statement could be Jun 2026.

· 

授　权　委　托　书

国家税务总局南京栖霞区税务局: 

兹委托李玉龙（身份证：411282199608260016）作为                                           为(Name in Capital)                                      的合法代理人，全权办理我申请个人所得税APP注册获取大厅注册码等相关涉税事宜。



受托人（即代理人）：
联系电话：15005181368
                            2025 年    月    日



委托人(Signature)：                        

                            2025 年    月    日
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